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Blank Constitution Template
This is an editable template designed to support community and voluntary groups. Please replace the placeholder text with your own information and adapt it to suit your group’s needs.
Hints & Tips
1. This is a template — you can adapt it to suit your group 
2. Replace all placeholder text with your own information 
3. Keep your wording clear and simple 
4. Your aims should be broad enough to allow your group to grow 
5. Most groups use at least two signatories for their bank account 
6. Keep a signed copy of your final constitution for your records 
7. You may be asked for this document when applying for funding or opening a bank account 
Blank Constitution Template
Name of the Group  
Enter the full name of your group (this should match your bank account and any funding applications). 
Group AimsInsert Text

Briefly describe what your group is trying to achieve overall (1–2 sentences).
Insert Text

Group Objectives
List the key things your group will do to achieve its aims (e.g. organise events, support inclusion, improve the local area).
Insert Text

Membership
Who can join your group? Include any basic expectations of members.
Insert Text

Annual Meetings
Outline how often your Annual General Meeting (AGM) will take place and what will happen at it (e.g. reports, elections).
Insert Text

Special General Meetings
Explain how a Special General Meeting (SGM) can be called and what it is used for.
Insert Text

Minutes
Confirm that you will keep a record of meetings, including attendance and key decisions.
Insert Text

Quorum and Voting
Insert the minimum number of members required for meetings and how decisions will be made (e.g. majority vote).
Insert Text

Changes to Constitution
Explain how this constitution can be changed (e.g. at an AGM or SGM with member agreement).
Insert Text

Finance
Outline how the group will manage money, including bank account, signatories, and financial reporting.
Insert Text

Expenses and Indemnity
Explain how reasonable expenses may be reimbursed and how members are protected when acting on behalf of the group.
Insert Text

Committee
List committee roles (e.g. Chairperson/Facilitator, Secretary, Treasurer) and how they are selected.
Insert Text

Interpretation
Explain how the group will deal with any issues not covered by this constitution.
Insert Text

Dissolution
Explain how the group can close and how any remaining funds will be used.
Insert Text

This Constitution was adopted by the first members on Insert Date
List the names of the founding members of the group.
Insert Text

Signed on behalf of the members by:
Chairperson 				         
Name: (block capitals) _______________________
Signature: _____________________________               
Date: _________________________________                 

Secretary
Name: (block capitals) _______________________
Signature: _____________________________               
Date: _________________________________                 
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