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Code of Conduct Template
A Code of Conduct sets out the expected standards of behaviour, responsibilities, and good practice for individuals involved in a group or organisation.
This template is suitable for use by:
· board members of a Company Limited by Guarantee 
· executive committees of unincorporated groups 
· committees of community groups or associations 
Code of Conduct for [Group Name]
1. Purpose
The purpose of this Code of Conduct is to set out the standard of behaviour expected of all those involved in [Group Name].
It aims to support a respectful, inclusive, and well-run organisation.
2. Scope
This Code of Conduct applies to all members of [Group Name], including committee members, volunteers, and individuals acting on behalf of the group.
This includes behaviour at meetings, events, and when representing the group externally.
3. Principles
All members of [Group Name] agree to:
· treat each other with respect and courtesy 
· promote equality and inclusion 
· act with honesty and integrity 
· be open and transparent in how we work 
· take responsibility for our actions 
· act in the best interests of the group 
· support a positive and constructive environment 
· contribute to the effective running of the group
4. Standards of Behaviour
In carrying out our role within [Group Name], we will:
· act in line with the group’s constitution, policies, and agreed procedures
· support the aims and mission of the organisation
· make decisions in a fair, consistent, and accountable way
· avoid using our role for personal gain or benefit
· protect and promote the reputation of the group
· behave appropriately in all interactions, including with members, the public, and partner organisations
5. Expected Conduct
Members are expected to:
· treat all individuals fairly and with respect
· participate constructively in meetings and activities
· communicate in a clear and appropriate manner
· respect decisions made by the group
· follow agreed procedures and governance structures
· respect confidentiality where required
· declare any conflicts of interest and act accordingly
6. Unacceptable Conduct
The following behaviour is not acceptable:
· bullying, harassment, or intimidation
· discriminatory or offensive behaviour
· persistent disruption of meetings or activities
· behaviour that brings the group into disrepute
· misuse of group information or resources
· failure to declare relevant conflicts of interest
7. Additional Responsibilities (Committee / Board)
Where we are part of the committee or board, we have an additional responsibility to:
· lead by example in upholding this Code of Conduct 
· act in the best interests of the organisation at all times 
· support fair and transparent decision-making 
ensure this Code is applied consistently and appropriately 
8. Conflicts of Interest
Members must declare any actual or potential conflict of interest and withdraw from related discussions or decisions where appropriate.
9. Confidentiality
Members must respect the confidentiality of discussions and information where this has been agreed or is clearly required.
We will not use our position within the group for personal, financial, or other gain.
10. Leaving the Committee / Board
When stepping down from a role within the group, we will:
· act in a way that supports a smooth and respectful transition
· return any group property or information held
· continue to respect confidentiality where required
11. Breach of the Code
Any concerns regarding a breach of this Code of Conduct should be raised in line with the group’s agreed procedures.
All concerns will be considered fairly and in a timely manner. Any action taken will be proportionate to the issue raised.
The committee is responsible for upholding this Code of Conduct.
12. Agreement
All members of [Group Name] agree to adhere to this Code of Conduct as part of their involvement in the group.
13. Adoption
I have read, understand and accept the conditions of this Code of Conduct. 
Signed: __________________________
Block Capitals: __________________________
Date: __________________________
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