SDC PPN Agenda Template

[image: A black background with colorful text

AI-generated content may be incorrect.]
Meeting Details
	Name of Group:
	

	Type of Meeting
	AGM

	Date:
	

	Time:
	

	Location:
	


Welcome and Introduction Attendance and ApologiesConfirmation of QuorumMinutes of Previous AGM
Matters ArisingThe Chair opens the meeting, welcomes members, and outlines the purpose of the AGM.
Record who is present and note any apologies received.
Confirm that enough members are present to proceed in line with the constitution.
Confirm that the minutes of the previous AGM are an accurate record, noting any amendments before approval.

Chairperson’s ReportFinancial ReportElections (if applicable) Motions / Proposed Changes (if applicable)Any Other BusinessClosing of MeetingDate of Next MeetingProvide brief updates on any actions or issues from the previous AGM.
Provide an overview of the group’s activities, achievements, and key developments over the past year.
Provide an overview of the group’s activities, achievements, and key developments over the past year.
Outline the roles to be filled and the process being followed. For each role, confirm nominations, proceed to a vote if required, and clearly record the outcome.
Include any proposed changes, such as updates to the constitution. These should be clearly explained and voted on.
Allow members to raise additional items. These should generally be for discussion unless agreed otherwise.
The Chair thanks attendees and formally closes the meeting.

Record the agreed date, time, and location of the next meeting, or note if this will be confirmed later.
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